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KAK SAPETMCTPUPOBATBLCA B MS TEAMS CO CTYOAEHYECKOIO AKKAYHTA?
HOW TO REGISTER IN MS TEAMS FROM YOUR STUDENT ACCOUNT?

lpexde, yem ebl Ha4Heme peaucmpauuto 8 MS Teams, ebi 00/mKHbI y6edumbCs, YmMo y 8ac
ecmb akkayHm 8 cucmeme CAS, ebi noMHUMe raposie 05151 6xo0a 8 amy cucmemy u 3Haeme
€800 yHU8epcumemckyo an.noymy e gpopmame HOMEP CTYEHTA@cuni.cz u

BEYKBEHHbIV KO CTYAEHTA@cuni.cz.

Before you start registering in MS Teams, you must make sure that you have an account in the
CAS system, you remember the password to log in to this system and you know your university
email in the format STUDENT NUMBER@cuni.cz and STUDENT LETTER CODE @ cuni.cz.

1. Nepengute no ccbiike https://www.microsoft.com/ru-ru/education/products/teams. B none
peructpauuu B6eiTe Bally YHUBEPCUTETCKYIO 31EKTPOHHYIO noyTy B dopmate HOMEP
CTYAEHTA@cuni.cz u HaxkmuTe “Havatb”.

Follow the link https://www.microsoft.com/en-us/education/products/teams. In the registration
field, enter your university e-mail in the format STUDENT NUMBER@cuni.cz and click "Get
Started".

3aperncTpupyiiTe CBoIo KON Students and teachers get
becnnatHo Teams for free

Engage students with virtual face-to-face connections and activities, or set up
a remote lunch to keep classrooms connected and having fun and it’s free for
students and teachers with a valid school email address.

Enter your school email address

BeeauTe aapec WKONLHO 3N1eKTPOHHOW NOYTbI

| 30614990Gcuni 2 I | 30614990@cuni.cz | Get Started

2. Ha cneaytouleit ctpaHuue BbibepuTe Kateropuio “Yuawmiica”.

On the next page, you should select the “Student” category.

Office 365 ana obpa3oBatenbHbIX

yUYpeXAeHUM

Bbl yyammnca nam
npenoaasarens?

Office 365 ObpazoBaHue BkAroUaeT Microsoft Teams v apyrue
cpeacTsa, HeOBXOANMbIE ANA BaLLETO UHTEpHET-KNacca. Teams
MO3BOAAET YYalLMMCA U NpenojasaTtenamM obLiaTbes, pabotats
Haz 3a/aHnAMU U COBMECTHO CO3AaBaTb AOKyMeHTbI. ECam Bbl

agnseteck UT-aAMUHUCTPATOPOM, 3aperucTpupyiite caoe

‘,’1486)—108 3aBejeHune.

A yuawmiica @ A npenogasatess @
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3. Cuctema pacnosHana Ball 31EKTPOHHbIV aApec 1 NPeanoXuT BOUTU B akKayHT B cuctemeCAS.

The system has recognized your email address and will offer to enter your account in the CAS
system.

Office 365 ana obpazoBaTe/ibHbIX

yUYpEXAEHUN

Y Bac eCTb yyeTHad 3anmcb

Ytobbl nonyumts Becrnnatheili goctyn k Office, Boiaute co
CBOMMM MMeHeM nonb3oBatens u naponem Office 365.

Boiitn ®

4. B cucteme CAS 3azaiiTe Bally YHUBEPCUTETCKYIO 3/1€KTPOHHY0 nouty B dopmate HOMEP
CTYAEHTA@cuni.cz nmbo BYKBEHHbIN KO CTYAEHTA®@cuni.cz. BbiBaeT, YTo cucTeMa pacnosHaeT
oba BapuaHTa, HO MHOTAA MOXKET PearnpoBaTh TO/IbKO Ha KaKOW-TO OAMH U3 HUX.Yem 3TO BbI3BaHO -
60/blIaA cMCagMUHCKan TalHa, KOTOPYHO Mbl C BaMM pa3ragblBaTb He cTaHeM. M KOHeYHo, 3agaiTe
naponb ana exoga B CAS. Haxkmute “Prihlasit”.

In the CAS system, enter your university e-mail in the format STUDENT NUMBER@cuni.cz or
STUDENT LETTER CODE@ecuni.cz. It happens that the system recognizes both options, but
sometimes it can only respond to one of them. What caused this is a big sysadmin secret,
which we are not able to discover. And of course, enter the password for the CAS. Click
“Prihlasit”.

CAS - Centralni autentizac¢ni sluzba UK

Stranka vyZaduje pfihldSeni pomoci CAS

Zadejte své uzivatelské jméno a heslo Jako prihlaovaci jméno zadejte své osobni &islo, které najdete pod
fotografii na prikazu UK. MlZete také pouZit pridélené prihlasovaci

UZivatelské jméno jméno.

hernoua@cuni.cz I iy - s Yk : ’ x
IC e Pri zadani hesla dbejte na sprévné nastaveni klavesnice (jazykova verze,

mala-velké pismena, prohozeni Z a Y).

‘ """""""" ’ Z bezpecnostnich dlvodu se po ukonéeni prace odhlaste a zaviete
vSechna okna prohlizece!

VYCISTIT

5. Bac cHoBa BepHeT Ha cTpaHuLy Microsoft, rae Bam noaTBEPAAT, YTO IMLEH3UA Y BAC YIKEECTD.
Haxkmute “NMpoaociKute”.

You will be taken back to the Microsoft page to get a confirmation that you already have a
license. Click "Continue".
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Office 365 ans obpa3oBatenbHbIX
yUYpeXAEHNIA

Pernctpaums He Tpebyetcs

Y Bac yxxe ecTb mLeH3ua Ha npoaykt Office 365 ana
06pa30BaTENbHBIX YUPEXAEHWN.

Mpoaomknts @
6. Ecnm Bal KoMNblOTEp NOMHUT eLe KaKue-To Balum akkayHTbl B Microsoft Office, To Bambyaet

npeasioXeHo BbI6paTb akKayHT. BbibepuTe, Noxanyicra, Bally YHUBEPCUTETCKYIO 3/1.NOYTY, Bedb
pagu Hee Mbl BCe 3TO U 3aTeBau.

If your PC remembers some of your accounts in Microsoft Office, then you will be prompted to
select an account. Please select your university e-mail, because that was the whole point of the
above actions.

™ Microsoft

Bbibepute yuetHyto 3anucb

X Anatoliy Chernoussov
30614990@cuni.cz

Bxoa ebinonHeH

tolek.toews
R tolek.toews@gmail.com
Bx0A BbiNOAHEH

—|— Vicrnonb3yiiTe ApYryto YUETHYHO 3amuchb

7. Tenepb Bbl HA rnaBHOM paboyelt Be6-cTpaHMLUe Balero akkayHTa B Microsoft Office. Tyt BbimokeTe
paboTaTb C 0pUCHBIMK NPOrpaMmmamm 1 ckadatb cebe MSOffice Ha KomnbloTep.

You are now on the home web page of your Microsoft Office account. Here you can work with
office programs and download MSOffice to your PC.
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i Office 365 £ Nowncx Q & 72 AC
[ob6pbiit AeHb Ycramosus Office
Mocnepnme  3akpenneHHoie  Obuwwe  TMonesvsie T [Do6asuts 1 OTKPLITH.
- o
= I ‘ :
C ] SO
2 Het nocnearunx aokymertos Office B UHTepHeTe
OBWMiA AOCTYN ¥ COBMECTHAA PABOTA C ADYTUMM NO/ILIOBATENAMA. HTOBS! HauaTH paGoTy,
CO3aaMTe AOKYMEHT MW NEPETALLMTE €70 CIOA3 ANA OTNPAEKN M OTKDLITUA.
OneDrive SharePoint
L TMocneanme nanku UacTo noceusaembie caiitoi

8. HaxkmuTe Ha 3Ha4yok MSTeams, KOTOpPbIN Bbl HaligeTe B AJIMHHOM pA4Y BUAXKETOB c/ieBa. Baw
bpaysep NpesoKUT BaM CKauyaTb NPUIOKEHUE UM OTKPbITL Bepcuto ans bpaysepa. AasHavana
nonpobyiite BapuaHT “Mcnonb3oBaTb Beb-NpunoxKeHme”.

Click on the MSTeams icon found in the long row of widgets on the left. Your browser will
prompt you to download the app or open the browser version. Try the Use Web App option first.
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Bonblue BozMoXKHOCTEN A4 CBA3U B KJlaCCUYECKOM MpUuioXKeHum Teams

Ckauatb npunoxenue ans Windows

Yxe ectb Npunoxexve Teams? 3anyctutb

Wcnonb3osatb Be6-npmnox(euue
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9. [OnaynobcTea peKoMeHAyeM BKAKOUMTL YBEAOMIEHUA M CO34aTb APJbIK Ha pabounit cton.

For convenience, we recommend that you enable notifications and create a shortcut to
yourdesktop.

byabTe B Kypce riaBHoro.
il Bkntouute yBegomaeHns

pabouero crona.

Bkarouutb 3akpbiTb
as/unknown?threadld=19:3d72b6da3d0548a4866bc6979df2eb82 @thread.tacv28ictx=channel * N2 R . :
Hoeas eknaaka Ctrl + T
Hogoe okHO Ctrl + N
l HoBoe oKkHO B pexviMe UHKOTHUTO Ctrl + Shift + N
Wctopua >
Nl 3anucHas KHUXKa Kna...  3agaHua  OueHkn 3arpysku Ctrl +)J
3aknagku >
Macwraé - 100% + a3
Meuatb... Ctrl + P
TpaHCcAaums...
Haiitw... Ctrl + F
COXPaHUTL CTPEHWLLY KaK... Ctrl + S JLONONHUTENbHbIE MHCTPYMEHTBI >
BT W3amennTts Bbipesatb Konwuposats Bcrasuth
YpaaneHvie AaHHbIX O NPOCMOTPEHHbIX CTpaHuuax...  Ctrl + Shift + Del Hactpoiiku
Pacwupenns Cnpaeka >
[Lucnertuep 3agau Shift + Esc
Bbixoa
WHcTpymeHTsl pa3paboTuvika Ctrl + Shift + |

10. XKenaem ycnexoB B y4yebe! ©
We wish you success in your studies! ©



