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KAK 3APETMCTPUPOBATbLCA B MS TEAMS CO CTYAEHYECKOro AKKAYHTA?
HOW TO REGISTER IN MS TEAMS FROM YOUR STUDENT ACCOUNT?

Mpexcde, yem 8bl HauyHeme peaucmpayuro 8 MS Teams, 8l 00X HbLI y6edumscs, Ymo y 8ac ecmeo
akkayHm 8 cucmeme CAS, 86l noMHUME NApoab 045 8x00a 8 3My cucmeMmy U 3Haeme C80t0
yHUgepcumemckyro 3a.noumy & ¢dopmame HOMEP CTYAEHTA@cuni.cz u BYKBEHHbIAI KO/
CTYAEHTA@cuni.cz.

Before you start registering in MS Teams, you must make sure that you have an account in the CAS
system, you remember the password to log in to this system and you know your university email in the
format STUDENT NUMBER®@cuni.cz and STUDENT LETTER CODE @ cuni.cz.

1. NepeiiguTe No ccbinike
https://www.microsoft.com/ru-
ru/education/products/teams. B none
pervcrpaumn sBbente BaLly
YHVBEPCUTETCKYHO 3/IeKTPOHHYH MOUTy : cavrecs & Tow, o sawe
B dopmate HOMEP CTYJIEHTA@CUNICZ sweunesoeeseomsen espmonons

3apEervcTpupymnTe CBOKO LLIKOY
becnnaTtHo

1 HaxmuTe “Hauatb”. [ebmiachic B

Follow the link

https://www.microsoft.com/en- Students and teachers get
us/education/products/teams. In the Teams for free

registration field, enter your university e-
mail in the format STUDENT .
NUMBER@cuni.cz and click "Get Started". — enteryou school email acgress

| 30614990@cuni.cz l Get Started

Office 365 ans obpasoBatesbHbIX
Y{pexXAeHuiA 2. Ha cn ep,yrom,el/l CTpaHI/ILI,e Bb|6epV|Te

; ; KaTeropuo “Yuawmimcsa".

bl ydawimmnca nam " ”
npeynoﬂagam%? On the next page, you should select the “Student
category.

A yuawmiics @ fl npenoaasatens @

3. CUCTeMa pPacno3Hana Balll 3EKTPOHHbIV [t
- YUPEXAEHMI
agpec U NpeasioXUT BOWTU B aKKayHT

B cncrteme CAS.
The system has recognized your email ) , , )

Yrobbl noayunts BecnaatHelin aoctyn k Office, soitante co
address a nd Wl” Offer to enter you r account |n CBOMMM UMeHeMm Noss3oBatens u naponem Office 365
the CAS system. Boitn @

Y Bac ecTtb yyeTHad 3anuch


https://www.microsoft.com/ru-ru/education/products/teams
https://www.microsoft.com/ru-ru/education/products/teams
https://www.microsoft.com/en-us/education/products/teams
https://www.microsoft.com/en-us/education/products/teams

E o
57,

g0e)

Institute for Language
and Preparatory Studies

=% Charles University

4. B cncteme CAS 3ajaiiTe Bally YH/NBEPCUTETCKYH 31€KTPOHHY noyty B dopmaTte
HOMEP CTYAEHTA@cuni.cz in6o BYKBEHHbIV KO/, CTYZIEHTA®@cuni.cz. bbiBaerT,
4YTO CMCTeMa pacno3HaeT 0ba BapuaHTa, HO MHOIMAa MOXeT pearmpoBaTb TONbKO
Ha KaKOW-TO OAMH 13 HUX. YeM 3TO BbI3BaHO - 60MbLUAA CUCAAMUHCKASA TalHa,
KOTOPYIO Mbl C BAMW pa3rafblBaTb He CTaHeM. VI KOHeYHo, 3ajainTe naponb A5
Bxoaa B CAS. HaxmuTe “Prihlasit”.
In the CAS system, enter your university e-mail in the format STUDENT
NUMBER@cuni.cz or STUDENT LETTER CODE®@cuni.cz. It happens that the system
recognizes both options, but sometimes it can only respond to one of them. What
caused this is a big sysadmin secret, which we are not able to discover. And of
course, enter the password for the CAS. Click “Prihlasit”.

CAS - Centralni autentizacni sluzba UK

Stranka vyZaduje prihldSeni pomoci CAS

Zadejte své uZivatelské jméno a heslo Jako prihlasovaci jméno zadejte své osobni Gislo, které najdete pod
fotografii na prikazu UK. Mdzete také pouzit pridélené prihlasovact
UZivatelské jméno jméno.

hernoua@cuni.cz | 2 i - e oTh x
“: e Pri zadani hesla dbejte na spravné nastaveni klavesnice (jazykova verze,

malé-velkd pismena, prohozeni Z a Y).

‘ ---------------- Z bezpetnostnich dlvodu se po ukonéent prace odhlaste a zaviete
vSechna okna prohlizece!
VYCISTIT

5. Bac cHoBa BepHeT Ha cTpaHuuy Microsoft, el el oo
rae Bam MoATBEpPAAT, UTO IMLEeH3nsA Y Bac
yXe ecTb. HaxmuTe “MpoaonxuTs”.
You will be taken back to the Microsoft

page to get a confirmation that you
already have a license. Click "Continue". Npogonxuts &

Pernctpaunsa He Tpebyetca

ecTb MueH3na Ha npoaykt Office 365 ana

6. Ecnn Baw komnblOTEP MOMHUT eLle
Kakue-To Bawu akkayHTbl B Microsoft Office,
TO BaM byjeT npeanoXeHO Bbl6paTb

B3 Microsoft

Beibepute yuertyto sanmcs aKkkayHT. Bblbepute, noxanyicra, Bally
Dph e ; YHNBEPCUTETCKYH 3/1.MOYUTY, BeAb Paju Hee
Bxoa sbinonxeH
: Mbl BCe 3TO U 3aTeBaNu.
tolek.toews
R tolektoens@gmailcom : If your PC remembers some of your

Bxoa esinontHen

accounts in Microsoft Office, then you will
be prompted to select an account. Please
select your university e-mail, because that
was the whole point of the above actions.

—|— Vicronbayiite Apyryto yueTHyto 3anuch
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Tenepb Bbl Ha rNaBHOW paboueli Beb-CTpaHMLe Bawlero akkayHta B Microsoft
Office. Tyt Bbl MOXeTe paboTaTtb C OPUCHBIMM ApOrpaMMaMn 1 ckavaTb cebe
MSOffice Ha koMmnbLOTEP.

You are now on the home web page of your Microsoft Office account. Here you
can work with office programs and download MSOffice to your PC.

i Office 365 £ Monex Qo B

[o6pbiit AeHb

Mocneanne  3akpenneHHsie  Obuwme  [MonesHsie

OneDrive SharePoint

Mocneanve nanku YacTo noceutaembie caiits!

B 2 & ® & ) & & & A ® 2

HaxmunTe Ha 3Ha4yok MSTeams, KOTOpPbIV Bbl HaZeTe B A/IMHHOM Psify BUAXETOB
cneBa. Baww 6pay3sep npesnoxuT BaM ckavaTb NMPUIOXKEHNE UK OTKPbITb BEPCUHO
Ana  6paysepa. [Ana Hadana nonpobyinte BapuaHT “Mcnonb3oBaTb Beb-
npuaoxeHne”.

Click on the MSTeams icon found in the long row of widgets on the left. Your
browser will prompt you to download the app or open the browser version. Try
the Use Web App option first.

Bonblue BO3MOXKHOCTEM A4 CBA3U B KJ/1aCCUYECKOM MNMpPU1o>KeHum Teams

Cxkauatb npunoxenve ans Windows Wcnonb3oBatb Be6-npunoxeHue

Yxe ecTb npunoxerue Teams? 3anyctutb
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9. Ana ypo6cTBa peKoMeHAyeM BK/OUYUTb
byabTe B Kypce rnaBHoro.

yBeAOMJIEHUA U CO34aTb APJIbIK HaA pa60t-|vu7| T BintoumTe yBeAOMACHMS
cTOn. pabouero crona.

For convenience, we recommend that you enable BrtouunTs 3akpbis
notifications and create a shortcut to your '
desktop.

as/unknown?threadid=19:3d72b6da3d0548a4866bc6979d2eb82 @thread tacv28ctx=channel w ® o = :
Hoeas sknaaka Ctrl+T
Hoeoe okHo Ctrl + N
I HOBOE OKHO & PEXVIME UHKOTHUTO Ctrl + Shift + N
Victopus >
inbl 3anucHas kHWXKa Kna...  3agaHna  OueHku 3arpysku Ctrl +J
3aknaaku 2
Macwraé - 100% + r1
Mevare... Curl + P
TpaHCAAUMA...
Ha#tw... Ctrl + F
COXPaHUTS CTPEHYLLY KaK... ct+s LIONONHUTENBHbIE WHCTPYMEHTHL >
(SRR Vismenus Beipe3ath Konvposate BerasuTs
YAaneHye A2HHbIX O NPOCMOTPEHHSIX CTpaHULax...  Ctrl + Shift + Del Hactporikn
Pacumpenus Cnipaska »
[Ivcneruep sanau Shift + Esc
Boixoa
ViHCTpyMenT! paspaBoTuvka Ctrl + Shift + 1




