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This document establishes rules for assessing breaches of obligations by participants in educational
programmes and lifelong learning courses offered by the Institute for Language and Preparatory
Studies Charles University (hereinafter referred to as “programme,” “participant,” and “UJOP Charles
University”), imposing and reviewing measures and sanctions. The term “disciplinary misconduct” is
used in this document exclusively for the purposes of lifelong learning programmes offered by UJOP
Charles University.

I. General Provisions

1. These rules govern the procedures for handling disciplinary misconducts committed by
participants in UJOP Charles University programmes, imposing sanctions and reviewing
decisions.

2. These rules are based on Act No. 111/1998 Sb., on higher education institutions, as amended
(hereinafter referred to as the “Higher Education Act”), the Statute of Charles University, the
Charles University Lifelong Learning Regulations, and the Study Rules for Participants in UJOP
Charles University Educational Programmes and Courses.

3. For the purposes of this Order, a disciplinary misconduct is defined as a culpable misconduct of
participant’s obligations as set forth in the UJOP Charles University Study Rules, the programme
terms and conditions, or the relevant regulations of Charles University and UJOP Charles
University.

4. Disciplinary misconducts include, in particular:

a) Absences exceeding the specified limit.

b) Failure to follow the rules during tests or exams, including the use of unauthorized
technology.

c) Repeated or intentional disruption of classes and consistent or repeated failure to fulfill
prescribed academic requirements.

d) Rude, offensive, or otherwise grossly inappropriate behavior toward other participants,
instructors, and other UJOP Charles University staff, as well as behavior that violates the
rules of civil conduct.

e) Serious or repeated misconducts of the study center’s rules, health and safety regulations,
or fire safety regulations.

f) Intentional damage to UJOP Charles University property.

g) Other culpable conduct in connection with the UJOP Charles University programme,
facilities, or activities that seriously jeopardizes the proper conduct of education, safety,
or the rights of others.

5. Failure to pay the cost of the educational programme or any installment does not constitute a
disciplinary misconduct under these Rules. It constitutes a gross misconduct of the programme’s
financial and contractual terms; if the participant fails to pay the amount owed even within any
additional grace period specified in the programme’s financial and contractual terms or in a notice
from UJOP Charles University, this misconduct will result in exclusion from the programme in
accordance with the Study Rules.

I1. Sanctions

1. A participant may be subject to the following sanctions for a disciplinary misconduct:
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a) formal warning;
b) conditional expulsion, with a specified probationary period and conditions;
c) expulsion from studies.

The sanction must be proportionate to the seriousness of the conduct. In imposing a sanction,
particular consideration is given to the nature and seriousness of the misconduct, its
consequences, the degree of culpability, the circumstances under which the misconduct occurred,
the participant’s past conduct, and any efforts made by the participant to remedy the situation:

a) In the case of a formal warning, a reasonable monitoring period and specific corrective
measures may be established.

b) In the case of conditional expulsion, a probationary period is always set, along with
conditions that the student must fulfill during that period. During this time, the student’s
fulfillment of academic requirements and attendance may be monitored at shorter
intervals. In the event of a new or ongoing misconduct of these obligations, the matter
may be reconsidered even before the end of one calendar month.

c) In the case of exceptionally serious conduct, a more severe sanction may be imposed,
depending on the nature of the conduct, without first imposing a lesser sanction.

d) If there is reasonable suspicion of unlawful conduct or an imminent threat to persons or
property, the necessary security measures may be taken immediately and the relevant
authorities may be notified.

A sanction may be waived if addressing the disciplinary misconduct is, in itself, sufficient to
achieve rehabilitation, particularly in the case of a disciplinary misconduct through negligence or
a less serious disciplinary misconduct.

Formal warning
a) is generally imposed for less serious disciplinary misconducts or violations committed
through negligence;
b) isimposed by the class teacher, the head of the study center, or another authorized staff
member;
c) an appeal under Article IV of these Rules may not be lodged against a formal warning.

Conditional expulsion

a) isimposed if the severity of the conduct justifies possible expulsion from the programme;
however, given the circumstances of the case, the student’s past conduct, and the student’s
statements, it is reasonable to expect improvement;

b) isimposed by the head of the study center;

c) the probationary period and the conditions that the participant must meet during that
period are determined based on the severity of the disciplinary misconduct and the
remaining duration of the programme; as a rule, it lasts three to six months, but no longer
than the end of the programme.

d) If a participant commits another disciplinary misconduct during the probationary period
or fails to meet the specified conditions, they may be excluded from the programme
following a new hearing.

Expulsion from studies
a) is imposed for a serious disciplinary misconduct, particularly if it is intentional or
repeated, or in the event of a serious breach of the requirements imposed as part of the
conditional exclusion;
b) isimposed by the head of the study center;

Page 3 of 6



internal document

c) when deciding on expulsion due to excessive absences, the following factors are primarily
considered: the extent and pattern of absences, fulfillment of other academic
requirements, any documented serious circumstances, and the participant’s realistic
ability to meet the programme’s objectives. In justified cases, the center director may
require the participant to take a test of their academic knowledge to the appropriate
extent; the results of this test will be taken into account when deciding on a sanction;

d) aself-paying participant loses the right to a refund of the prorated portion of tuition upon
expulsion from the programme; a scholarship recipient loses their entitlement once the
decision to expel them from the programme becomes final;

e) if UJOP Charles University is legally required to notify the relevant state authorities when
a participant is expelled from the programme (the Czech Police - Foreigners Police Service
and the Department of Asylum and Migration Policy of the Ministry of the Interior of the
Czech Republic), UJOP Charles University will fulfill this obligation without delay. The
relevant state authorities will decide on the participant’s residence permit.

III. Disciplinary Proceedings

Disciplinary proceedings take place at the UJOP Charles University study center where the
participant is enrolled.

In the event of failure to fulfill academic requirements or any other misconduct of the rules, the
participant is first notified of the identified problem and the required corrective action.

A formal warning may be imposed without an oral hearing. The decision regarding the formal
warning will be handed over or delivered to the participant in writing in the manner specified in
the Study Rules. No request for review may be filed against a formal warning.

If a continuing or serious breach of obligations may warrant conditional expulsion or expulsion,
the participant will be notified in writing and asked to attend a meeting to discuss the matter. The
invitation will specify the alleged misconduct and the date of the hearing.

During the hearing, the participant has the right to present their views on the matter. If they fail
to appear without a valid excuse, a decision may be rendered in their absence.

The proceedings are concluded by a decision to impose a sanction, to waive a sanction, or to
discontinue the proceedings. The decision is made in writing and includes a brief statement of
reasons and information regarding the possibility of appeal. If the imposed sanction is conditional
expulsion, the decision also specifies a probationary period and the conditions that the student
must fulfill during that period.

A participant may file a request for review of a decision on conditional expulsion or expulsion
pursuant to Article IV.

Notices and decisions are delivered in the manner specified in the Study Rules, and their dispatch
or delivery is recorded.

IV. Appeals
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A participant may request that the Director of UJOP Charles University review a decision
regarding conditional expulsion or expulsion from the programme within 15 calendar days of
receiving the decision.

A request for review of a decision in disciplinary proceedings (hereinafter referred to as the
“appeal”) must be submitted by a participant in writing, electronically, to the following email
address: odvolani@ujop.cuni.cz, or to: Vratislavova 29/10, 128 00 Prague 2.

A timely and admissible appeal has suspensive effect. The suspensive effect does not affect the
participant’s obligation to continue to duly fulfill their academic requirements and comply with
the Study Rules and programme requirements.

Based on the submitted materials, the Director of UJOP Charles University will uphold, amend, or
revoke the decision. The Director will reject any late or inadmissible appeals.

A decision in review proceedings is generally issued within 15 calendar days of receipt of the
appeal. If additional documentation is required or if the matter is exceptionally complex, this

period may be extended as appropriate, and the participant will be notified accordingly.

The decision issued in the review proceedings must be made in writing and must state the
outcome of the review, the reasons for the decision, and that the decision is final.

If no appeal is filed, the decision on conditional exclusion or exclusion takes effect upon the
expiration of the time limit for lodging an appeal. If a review is requested, the decision takes effect

based on the outcome of the review.

A decision to issue a formal warning takes effect upon delivery to the participant.

V. Final Provisions

A written record is kept of the disciplinary proceedings, which forms part of the participant’s file
maintained by UJOP Charles University.

Attached to these Rules is a diagram of the disciplinary proceedings.

Annexes:
No. 1 Diagram - Disciplinary Proceedings
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Annex 1

DISCIPLINARY PROCEEDINGS
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disciplinary infringement

ongoing monitoring and information

improvement

l

no further sanction

no improvement, or deterioration

serious disciplinary infringement : CONDITIONAL EXEULSION

ongoing monitoring and information

improvement

!

following expiry of set period
no further sanction
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particularly serious disciplinary infringement
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